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How to Edit an ASO User

1. Login to GaPDS as an ASO Admin, click on “ASO”, and select “Usets”.
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2. The ‘Manage ASO Users’ page displays with a list of the ASO’s current users.
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3. Click “Edit ASO” next to the user whose role needs to be updated.
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4. Change the role or add an additional role and then click “Update”.
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5. Click “OK” on the confirmation popup. The

user is successfully updated.
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Note (1): ASO Trainer Admins and ASO Trainers cannot edit ASO Users.

Note (2): The ASO Trainer role cannot be removed if the trainer is associated with an Open or
New training session. You must first unassign the trainer from all Open or New Training Sessions
before removing the trainer role.
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